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BOOK I 


A DEFINITION AND PHILOSOPHY OF DAY CAMPING 


Summer is the time when children should be outdoors exploring 
shady woods, looking for wild flowers, observing birds and animals, 


catching tadpoles and watching frogs. 


It is the time for hikes, smelling pine needles and roasting hot- 
dogs on a green stick; the time for dressing up like an Indian, 


whittling a stick or dangling hot feet in cool water. 


Some children are fortunate and experience these pleasures during 
the summer at a cottage or at camp. But what of those who stay 
behind in the humid city or town? Must they miss these opportuni- 
ties? NO. Day camping brings all of them within the means of 


every child. 


What then is a day camp? 


By definition, day camping is an organized group experience in 
outdoor living on a day by day basis and under trained leadership. 
As the name implies children travel to this camp each day for a 
period of one or more weeks. Day camping should mean intimacy 
with a small group in the quiet beauty of the natural surround- 


ings. 


What can the day camp do for the campers? 


Day camp provides a first-hand, stimulating experience in the 


appreciation of nature. 


It teaches him respect for the rights and opinions of others 


through group living. 


It adds to his social and emotional growth by being co-educational. 
As you know, many resident camps operate separate periods for boys 
and girls. While this is not to be condemned, there is definite 
merit in having young children camp together on the same site. 
Many activities are operated separately but the children do travel 
together, do hold council together and do enjoy many special 


events together. 


Day camping develops camping skills and an aptitude for resident 


camping. 


It provides an opportunity for closer family relationships. When 
the camper heads home each evening he is filled with the excite- 
ment of the day's experience. Perhaps for the first time in his 
life, he can contribute to the family's supper conversation and be 
the centre of attraction as Mom and Dad get the 'low down' on 
camp. For once Junior will have something all his own to be proud 
of, and certainly his parents will be interested in this new life. 
Finally, the Parents' Nights of each period will highlight the 
family aspect of day camp. 


Day camp should provide an opportunity for the campers to have a 
share in the planning, helping them to develop self-discipline and 


creativity. 


Day camp provides fun and adventure, two major values of day camp 


from the camper's viewpoint. 


In order for a camper to gain the most from the day camp, it 
should reflect in its philosophy, all the forementioned objectives, 


values and entities which combine to form the complete definition 


of day camping as previously mentioned. 


THE DAY CAMP SITE 


SITE PLANNING AND DEVELOPMENT FOR DAY CAMPS 


Camp directors interested in planning and developing day camping 
will find these guiding principles and criteria for the selection 


of a suitable day camp site helpful. 


SIZE AND ACREAGE 

In day camping, ratio of acreage to campers varies from an ideal 
of two campers per acre to a maximum of 20 children per acre, 
with 10 to 12 children being the accepted medium for practical 
application. One half acre of land per camper is usually re- 
commended by day camp planners in order to provide plenty of room 
for an uncrowded layout, for exploration and for an adventurous 


program and to separate camp from neighbors. 


Minimum acreage to accommodate 300 to 350 children plus staff of 
40 to 50 should range from 25 to 35 acres. A prospective day camp 
site should possess those physical characteristics which are 
readily adaptable and suited to fulfilling program goals and 


objectives. 


ACCESSIBILITY AND TRAVEL DISTANCE 
A day camp site should be a maximum of one hour's ride from home 


base each way. 


The camp site should not be directly adjacent to a heavily 
travelled main road, and it should afford campers a feeling of 


seclusion and release from city pressures. 


Time, expense and administrative work involved in transportation of 


day campers is a major factor in successful day camp operation. 


The amount of use the day camp site receives depends largely on 
its accessibility. Some use might occur on weekends and off- 
season through school or group rental; or through "holiday" 


programs operated by the camp. 


VARIED TOPOGRAPHY 
A rolling terrain with native woodlands and some level ground for 


play fields, athletics, etc., is most desirable. 


Brooks, streams, lakes and ponds are programming resources and 


assets for any type of camp setting. 


Hills, ravines, steep hillsides, level and wooded areas make a 
site more interesting and attractive. Level, open and partly- 
shaded spaces are needed for unit areas and make excellent 


separations between unit sites. 
DRAINAGE AND SOIL 


Soil and land slope should insure good drainage after rain, and 
there should be good soil conditions for safe and economical 
sewage disposal. Excessive light sandy soil is undesirable, 
particularly on sloping ground. Hard clay soil results in mud 
after rain and poor seepage for sewer disposal. The ideal is a 
firm, sandy clay mixture which will soak up moisture and grow 
grass for firm footing for thousands of feet to walk on during 


the camp season. 


Porous or graveled subsoil provides better natural drainage than 


clay soil, or a soil where ground water approaches the surface. 


All places of waste disposal (latrines, septic tanks, grease 
traps, leeching fields) should be located so as not to contaminate 


drinking water supply. 


A basic requirement is that the land be higher than its surround- 


ings, with gentle slopes. 


Consider the possibility of flooding or drainage of polluted 


waters from adjacent property. 


If soil is rocky, it will be difficult to provide water and sewage 
disposal. Swamps, bogs, pools and stagnant water breed mosquitoes 
and are undesirable. With modern earth moving equipment, swales, 
swamps and bogs can be filled, hillsides leveled and dams thrown 
up to alter the face of the camp and add usable grounds at 
comparatively low cost. However, the less change made in land 


contour the better. 


Consider natural protection against prevailing winds and rains 
when locating and planning shelter structures, However, it is 
. better to place a structure on a windswept hillside which is 

high and dry and provides natural drainage than to set it in a 


wind-protected but moist, muggy hollow, 


Observe the area both at seasons when flooding is prevalent and in 
the summer when low water and minimum stream flow exists, but camp 


is in full use. 


NATURAL BEAUTY AND RESOURCES 
Woodland and meadows, hills or a stream make a camp site far more 
interesting and adventurous than a treeless site without vari- 


ations in contour and vegetation. 


A forest tract is desirable for shade, nature trails, tree 


identification, overnights, cover for wildlife, and natural 


beauty. 


A camp site must be suitable for its purpose, e.g. a camp featur- 
ing trail cooking, overnights, pioneering, campcraft, etc., should 


be located in an area where fire building is unrestricted. 


Large acreage of open farmland should be avoided, since 15 to 25 
years will be needed for reforestation before trees give natural 


beauty and shade. 


WATER SUPPLY 

There should be adequate supply of safe water for drinking, food 
preparation and bathing. Adequate water supply is also important 
where flush toilets and showers are provided. Provide for an 
average per camper consumption of 50 gallons per day, basing all 
estimates for the total supply on the maximum population of the 
camp. Average per capita consumption of water in a camp may vary 


from 30 to 50 gallons per day. 


Where water resources are not available on the site, arrangements 
may be made to have containers filled with water and trucked into 


camp or direct line hooked up to the nearest water outlet. 


Information and advice on ground water conditions may be obtained 
from provincial geologists, experienced well drillers in the 


neighborhood or from Water Resources Commission. 


CLIMATE 

Conditions vary from one location to another within a given area. 
Lowlands and deep valleys may be subject to more fog, damp 
humidity and heat than higher sites. Data and information on 
weather conditions affecting a given site may be obtained from 


local offices of the weather bureau. 


FREE FROM HAZARDS 

Check for safety hazards, such as cliffs, steep inclines, swift 
streams, floods, poisonous snakes, insects (bees and mosquitoes), 
poisonous plants, safety from forest fires and alternate escape 
routes for evacuation in case of fire. Poison ivy, oak and sumac 
can be controlled by removal or spraying with commercial chemicals 
and weed killers. Clearing out underbrush and other places where 
poisonous snakes live, helps reduce the dangers. Also remove 


dead trees and branches and leaning trees, etc. 


WATERFRONT AND LAKE 
A water area of safe, sanitary quality for bathing, swimming, 
boating, canoeing and fishing is highly desirable. If such an 


area is non-existent swimming pools would be the solution. 


The construction of artificial ponds should be considered only 
after consultation with competent engineers in compliance with 
local regulations. For small ponds, or fill and drain pools, 
there must be a turnover of 500 gallons per day, per camper. Cost 
for dam construction is usually high, and underwater hazards and 
muddy bottoms tend to increase maintenance costs and make control 


and supervision of campers difficult. 


ABUTTING NEIGHBORS 

Possible future expansion and relations with neighbors need to be 
carefully and discreetly studied. A personal call on the neighbor 
to explain the purpose of the camp is not only a generous gesture 


but a necessary precaution. 


A very attraetive camp site could be spoiled for camping by un- 
desirable neighbors such as airfields, chemical plants, garbage 
dumps, etc. With sufficient acreage, a wide buffer area may be 
reserved around the perimeter of the site to protect it from 
encroaching developments. Good natural boundaries, like a stream 


or the top of a ridge are advantageous. 
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Undeveloped acreage is also needed within the camp to separate 
unit sites or major camp activities from one another. About five 
acres is required for central administration services and facili- 


ties. 


LICENSE AND ZONING 

Before too many plans are made, thorough study and appraisal of 
the site shouid be made with regard to licensing and zoning regu- 
lations of the province and local community. Check with town and 
county boards to determine if there are any plans which might 
affect the future of the property, check with the highway depart- 
ment for proposed roads and superhighways, and with public utility 
companies concerning planned pipe lines, electricity, water and 


sewage lines. 


SUMMARY 

In general, a good day camp site should provide easy accessibility, 
yet some isolation, minimum transportation costs, a varied topo- 
graphy with natural beauty and natural resources which can provide 
the setting for opportunities and experiences not easily obtain- 
able in urbanized communities in keeping with the program and 


philosophy of the camp. 


DAY CAMPS MAKE USE OF MANY SITES 
While the number of day camps having permanent country or suburban 
sites and facilities grows each year, there remain many organiza- 


tions operating without regular site benefits. 


To these, the conditions offer a challenge to make the best 
possible use of creative imagination and resources in programming, 
This can be accomplished through a greater knowledge of resources, 
public and private, and a greater willingness to explore program 


iosSibilities wherever they may exist. 


in almost every city - large or small - there are resources avail- 


able which go untapped. For example: 


PARKS 

A vast and full outdoor program is possible with the use of parks. 
It can become the 'home' base from which the outdoor camp program 
emanates. Many of these areas provide shelters, cookout facili- 
ties, overnight facilities, swimming, nature, athletic fields, 


etc. 


PLAYGROUNDS 

Park playgrounds or school play areas can be utilized to great 
advantage in providing intensive athletic programs. Arrangements 
for use can generally be made without additional cost to the camp 


operation. 


POOLS 

When a day camp is not fortunate enough to have its own pool, use 
of public pools can be fruitful. Through cooperation with public 
agencies, it is possible to provide daily outdoor or indoor swims 
and instruction. A portion of the pool is set aside for the camp 
for a period of an hour or more. Facilities for changing and 


storing clothes are generally available. 


OTHER FACILITIES 

Available generally at a minimal cost are: private swim clubs, 
private pools, farms, resident camps (for overnight stays specifi- 
cally) etc. These can be secured on a seasonal basis for morning 


and early afternoon periods. 


One major problem is housing in event of rain. Some camps offer 
tents for each group of campers. A large building might be avail- 
able as a shelter. With careful planning this facility might be 
put to good use for more subdued activities or preparation for 


future mass events. 


If no building exists, it is conceivable that arrangements could 
be made with local school boards for use of their facilities 


during these periods. 
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Programming for day camps with no set outdoor facility can be 
planned to provide new and exciting experiences. The most import- 
ant thing to remember is the use of skills, imagination and readi- 


ness (flexibility and mobility) to move into operation. 


PUBLICITY AND PUBLIC RELATIONS 
YOUR CAMP AND YOUR PUBLIC 


PUBLICITY 


Both private camps and agency, church, or public day camps must be 


concerned with promotional work. 


DIRECT MAILING 


Lists will come from friends, acquaintances, and parents of 
campers, from schools, churches, Home and School Associations, 
youth organizations and voters' lists. Be sure to consult your 


local post office forthe best mallingsrates; 


Some camps have a good printed brochure "mass produced" with the 
intention of using it for several years. In this case dates of 
camp periods, costs and other pertinent information can be insert- 


ed on a separate sheet each year. 


For example, 
A brochure may include the following items: 
Brief history of the camp 
Philosophy, aims and objectives 
Location with a map 
Business phone, camp phone and name of the director 


Facilities and program activities 
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Conditions of enrolment, methods of payment, policy on refunds 
(registration form) 


Lots of well chosen pictures depicting camp life 


A separate sheet for insertion in the brochure could include the 
following information: 

Business phone 

Number of years of operation 

Dates of current camp periods 

Suggested or required clothing 

Fees and extra charges 

Transportation information 

Insurance information 
In this case most of the items listed above under brochure and 
separate sheet, are included as part of the total brochure. This 
is a good idea; however, most camps find it more practical to 


have new ones printed each year. 


PROMOTION 

When you first start a day camp you will probably have to work 
hard to put yourself and your camp over. Telephone calls, 

followed up by a personal visit are effective. Some parents may 
ask you to show films or slides to a group of neighborhood friends. 
You should definitely attempt to set up speaking engagements with 
church and youth groups, and Home and School, etc. There is no 
substitute for face-to-face contact; take advantage of every 


opportunity. 


ADVERTISING 

Newspaper, radio, magazine or television advertising is effective, 
but can be very expensive. Newspaper ads should be run at 
strategic times of the year and are most effective if accompanied 


by stories and pictures. 


Initial contact must be made with news media to become aware of 


methods of maximum publicity (free advertising etc.) 
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NEWSLETTERS 
These can be very effective in maintaining contact if sent by 


direct mail to all former campers and staff. 


BIRTHDAY CARDS 
What a thrill to receive a card from the camp on one's birthday! 
Try to have a camp picture or scene to include. Christmas cards 


may also be sent. 


OPEN HOUSE 
Parents want to see the camp site. Invitations may be issued for 
Visits before camp opens or on WParentstaNights** or. arent s 


Days" during camp operation. 


CAMP REUNIONS 

These may be held on a Saturday or during one of the school vaca- 
tions. Campers may be urged to bring friends who may be interest- 
ed in going to camp. Camp reunions can be of a ''formal'' nature 


Inmdshiall,~etC., Or, at cheycampespte. 


Ideas for reunions: 
Christmas party 
skating party 


showing of camp movie 


ltvis best to, leavesthe planning otethisneventeup co thercanp 
staff, as they usually like to do all the organization and 


planning themselves, 


PUBLIC RELATIONS 


Keep your neighbors informed of the camp program, improvements and 
changes. Establish contacts with local tradespeople. Take part 
in community service organizations and projects. You may wish to 
offer your facilities for church picnics, Cub Scouts, Girl Guides 
and C.G.1I.T. groups who may want to hold rallies or overnight 


campouts at your camp. 
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One of the most important things to remember is to make staff 
fully aware of the public relations aspect of their involvement 


with campers and parents. 


Two methods of following this up are: 
1 Each counsellor could phone his campers prior to each new 
camp period just to introduce himself and maybe tell the camper 


a little about the camp. 


2 If a camper is absent from camp, the staff can call his home 


after the second day to find out the reason for his absence. 


Remember: The best possible publicity is a satisfied camper!!! 


DAY CAMP INSURANCE 


It is assumed that we are talking about insurance for a day camp 
that has a very simple and unsophisticated site--probably an 


agency camp and probably on rented or borrowed land. 


The following questions should come to mind after carefully 
thinking about and listing all phases of program that you antici- 
pate -- in camp or out of camp; all structures; equipment; and 
facilities, whether permanent or portable, mechanized or otherwise. 


Ask yourself these questions and any others that may apply: 


a We are sued for any reason and found negligent? 


b Any camp owned vehicles or other vehicles travelling on our 
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behalf are involved in an accident? 

c Any campers or staff require medical and/or hospital 
treatment? 

d Any campers or staff lose life or limb or an eye or damage 
teeth: 

e We have a fire or explosion? 


f We have a robbery or acts of vandalism? 


When you have carefully checked over your list--Then call in an 
experienced and reputable insurance agent and get his advice on 
your best method of coverage. He may possibly suggest to you many 
other risks to which you may be exposed and how best you can cover 
them with insurance as well as giving you appropriate limits of 
coverage. The best 'insurance'' any camp, camp owner, or organiza- 
tional camp director can have, is an excellent pre-camp and con- 
tinuing camp training program on "prevention and safety."' In- 


surance cost can sky-rocket without this knowledge. 


Secondly, an insurance agent or broker with whom you have complete 
faith is absolutely nécessary. [0 as nse )ob, 911 ne: 1s ethicar, 
to see to it that all areas necessary are covered at the most 
reasonable cost, not to saddle you with more than you need or can 


handle. 


For those who wish more detailed information the following article 


is included. 


Most general Ivabriity policies’ cover legal sliabiiicy, co tue 
public except: 
Injury to employees, which we will discuss later, and 
accidents arising from operation of automobiles owned or 
being driven on our behalf. (The latter can be covered by 


Fleet Automobile Insurance. ) 


is 


It is a good idea to shop around for your insurance. A few 
companies offer a package plan. Here again your insurance agent 


can give you good advice. 


In order to review the normal insurance requirements, the cover- 
ages have been divided into three main classes: 

a Damage to or loss of our property including contents 

b Indirect loss (business interruption) 


c Liability (general and automobile) 
a DAMAGE TO OR LOSS OF OUR PROPERTY 


1 Building and Contents: 

These policies must be on the fire insurance form with the stand- 
ard extended coverages (wind, vehicle impact, explosion, etc.) 

and should also include malicious damage extention. Except in the 
case of newly erected buildings, architects or a building contrac- 
tor should be consulted to ensure that you are aware of the re- 
placement value and the depreciated value of your structure. By 
carrying insurance up to at least 80% you normally secure more 
attractive rates and, of course, are better protected against a 


disastrous loss. 


2 Office Equipment : 


This equipment is now so valuable and therefore so attractive to 
thieves that it is prudent to insure office equipment on a special 
"all risk" floater. The additional annual premium is usually 


only about $2.00 per $1,000. of Insurance. 


3 Boilers--heating and hot water 


The cost of repairing a boiler damaged by explosion, or burning 
or bulging is very high and may be insured on a "board form" 
Boiler policy. Perhaps the greater loss hazard, however, is the 
great loss which can be caused to a building resulting from an 
explosion of a boiler--even the so-called "low pressure" type. 


This loss is not insured by your fire insurance policies. It must 
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be considered when establishing the policy limit. 


4 Valuable Papers 


It is normal for your records to be insured for the blank value of 
the paper, and perhaps the cost of transcribing information to new 
sheets. The great uninsured loss might be the cost of management 
and staff to seek out information to rebuild the records if they 
are destroyed by fire or other means. The cost to purchase even 
say $5,000cover to meet such expenses is quite low--based general- 


ly on your fire insurance rates. 


5 Money and Fidelity Bond 


In each camp there is usually a different practice in the handling 
of fees, petty cash, transportation! funds, etc: but cost of insur- 
ing for hold up is normally about $10.00 per $1,000 of coverage 
per year and it is worthy of consideration. And we must always 
remember that our losses through infidelity of employees arise 
from the "old trusted employee". It is quite common that an 
employer or a person to be engaged in handling receipts and 
deposits be bonded and there is no embarrassment in asking an 
applicant for the position to complete such a form. The premium 
rate is about $10.00 per employee--less for a group. Such an 
application also ensures that the Bonding Company carefully checks 


previous history. 


6 Glass 
Any glass may be insured against breakage though it is not 
usually practical to do so from a cost point of view except where 


there are sheets of approximately 20 sq ft or more. 


b INDIRECT LOSSES 


Time must be taken to consider what action would be necessary if 
our camp were suddenly destroyed by fire or other disaster. 
Copies of financial statements ,enrolment, occasional accounts 


receivable lists and the like should be kept at another location. 
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We should have a basic pre-arranged plan worked out to provide for 
a temporary location for the office and at least some of the 


campers. 


The insurance needs in the event of such a loss vary with each 
camp. Until business is back to normal it is usually a matter of 
insuring the continuance of the same Net Profit plus certain con- 
tinuing charges such as executive and key employee salaries, 
contracted expenses-- transportation, audit and legal, and tele- 
phone and advertising and perhaps interest on bank loans. In 
other situations it may be a matter of "extra expense''cover to 
pay the expense over ordinary expenses for rent of temporary 
quarters, extra transportation costs, etc. Your insurance broker 
will advise you on the necessary form and amount to insure the 
loss. Carrying this insurance on only your key buildings will 


help to«trim costs. 


c LIABILITY PROTECTION 


1 Premises and Operations 


When you are dealing with a claims-conscious public, and especial- 
ly when there are so many persons in your direct care, it is im- 
possible to operate without adequate insurance protection. 
Generally’ speaking, it is best to carry a comprehensive general 
liability policy with personal injury limits of at least $50,000 
per person and $200,000 per accident. The property damage limit 
should be at least $10,000. The policy should fit your needs. It 
is common for some policies to exclude accidents from "draft 
animals" or "elevators" or "pools" and this must be checked. Also 
such extras in programming as canoeing, riflery, archery--special 
clauses and coverage to cope with these must be arranged. Most 
policies exclude claims made against the camp by employees injured 
in the course of employment, The policy may be extended to include 
such claims or it is usually better to apply for protection under 
the Workmen's Compensation Act. In that way all claims are insur- 


ed regardless of fault; the cost is quite low. 
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2 Lenant''s Legal Liability for Fire Damage 


Following a fire, the landlord or his insurers, may seek to re- 
cover their loss from you by claiming that you, while a tenant, 
were negligent to an extent that caused the fire. Your liability 
policy may be extended to pay your legal defence of such a claim: 
or in the event you were sufficiently negligent, to pay the claim. 
The amount of insurance required is approximately 10 times your 
annual rent, and the premium rate is about 25% of the building 


fire insurance rate. 


3 Camper Accident Coverage 


Where you are legally liable for an injury to a camper, your 
general liability policy protects you and pays ‘the claim. © Often 
the Inability 1s notyelean cut, jandimone orten the camper was sthe 
author of his own misfortune through his activities, or perhaps a 
fellow-camper contributed to the accident. Having a camper 
accident policy does away with trying to decide the blame in most 
cases and promptly pays the medical expense. This avoids trouble- 
some formal claims from parents and maintains good public rela- 
tions. The premium is usually about cl.00) for the term and as 


added to registration fees, 


4 Automobile Liabilities 
All automibiles owned must be properly insured in the name shown 


On Ghey re tistratLon: 


Where pupils are transported this should be acknowledged in the 


policy. 


Liability limits should be at least $200,000 per accident and 


school bus limits must meet the local statutory limits. 


Collision insurance is a matter of choice--it is recommended on 


high valued units and buses. 
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S 'Non-Owned" Automobile Liability 


If an employee, or some other person, uses his automibile on your 
behalf, and while so doing is involved in an accident and is 
responsible for it, the legal liability for loss is primarily upon 
the owner of that vehicle. However, if the owner's insurance is 
insufficient or not in force, or for some reason the claimant 
feels he may not get full satisfaction, a claim may well be regis- 
tered against the employer. A non-owned automobile policy insures 
you for the legal defence of such a claim, or if the claim is 
allowed, would pay the claim. It is recommended that limits of 
$200,000 per accident be carried. The annual premium should not 
exceed $25.00. 


TO COVER EMPLOYEES 


Insurance should be carried to protect them and their salary. 
Workmen's Compensation is about as broad a coverage as you could 
find anywhere--15¢ per $100* This covers doctors, hospital and 


75% of wages if they are unemployable over 3 days. 


Unemployment Insurance is compulsory on all employees other than 
teachers and farmers; counsellors fall into this group. Office 
employees, kitchen and maintenance staff, bus drivers, are all in 
the compulsory group and must have an Unemployment Insurance Book 
which must be kept up to date at all times. A declaration must be 


signed by any exempt employee. 
REPORTING OF CLAIMS 


All insurance companies appreciate immediate and full details 
reported on their claim forms. In Workmen's Compensation-- an 
employee's name must be on payroll to recoup benefits--casual 
labour is not included, Workmen's Compensation is very strict in 
their request for immediate reporting of an accident--penalties 


can be very severe. 


* This varies with the type of camp, (eg. private, agency, etc.) 
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Camp owners and directors are and should be more aware of the need 
to have sound insurance protection and they should be able to 
evaluate their own specific camp in order that they will not be 


‘Insurances Poor" verther by having etoommuchsor Looplitetie, 


CAMP MAINTENANCE 


Obviously, maintenance is an essential part of the physical life 
of every camp. As such it necessarily also has a bearing on the 
environmental atmosphere and motivational components for those who 


work and live there. 


Since the wide spectrum of day camps include those with permanent 
buildings, tent accommodation, temporary shelter etc., those will 


ali~be- touchedtbrictly. 


Basically, maintenance may be divided into three periods: 
Pre-camp 
During camp 


Post-camp 


PRE-CAMP MAINTENANCE 

- inspect area for any grading, land fill required etc. 
- cut and "fog" (spray with insecticide) high grass with 
discretion 


- pitch and trench tents (unless campers will do so at beginning 
of camp) 


- insure water service is adequate and functioning 


- arrange for installation of portable construction "shacks" for 


administration or nurse- Such buildings should have proper 
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ventilation and allowance for natural light. Shelves may be in- 
stalled at the beginning and removed at the end of camp. If 
possible, have vandal light installed in the same area. Arrange 
for installation of telephone in shack. 

=" arrange for installation of ‘portable toilet units. See that 
they are reinforced by "pegging" so that they may not be easily 
overturned. Arrange for repair and sanitation of permanent toilet 
units. 

- paint or seal floors in permanent buildings. 

- put solignum stain on buildings that require it. 

- repair, varnish and paint canoes and other watercraft. 

- install docks, lifesaving equipment, prepare pool. 

- prepare maintenance centre or building. 


- general clean-up. 


DURING CAMP MAINTENANCE 

- painting not completed during pre-camp. Should be done by 
skilled person if possible. 

- staff persons and small truck look after maintenance and clean- 
liness of camp as required during the summer. 

- directing or supervisory staff regularly inspect camp; repair 
requirements noted and followed up. 

- involve campers in one large maintenance or construction job 
each year (eg. addition to docks, flood control work etc.) 

- repair to equipment and supplies as required. 

- weekly servicing etc, of toilet units by rental company 
(naturally daily attention is given by camp staff--includes 
sanitizing seat and floor.) Servicing by the rental company 
should be done while some supervisory staff is at the site and can 
approve. 


- provide guard etc. for non-camp hours (prevent vandalism) 


AFTER CAMP MAINTENANCE 
- pack arts and craft supplies in vermin proof and waterproof 
containers. 


- check tents for repair and send out. Check poles, pegs, etc. 
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Store properly, 

- store water craft; they can be better repaired in the spring 
when really dry. 

- winterize pool, water and toilet systems, 

- arrange for removal of portable buildings, 

pti) ine trenche saa teepi CS, Rela. 

- make maintenance tour of camp; note any situations which re- 
quire attention or should be checked pre-camp in the coming year. 
- have adequate staff for the after-camp period to deal with work 


efficiently and safely. 


FOOD SERVICES 


Since situations vary relative to the amount and concentration of 
food service at any camp, the following comments are listed under 


three separate headings---outlining three separate situations, 


1 MINIMAL SERVICE 

At a large number of day camps, minimal food service is provided. 
Consideration should be given to such items as; 

- forwarding a letter to parents outlining suggestions re suita- 
ble contents for, and packing of lunch, 

- building (often as tent or cabin group project) a storage con- 
tainer or area for lunches or other food brought from home. Such 
container should allow ventilation, provide protection and be free 
from access by animals, 

- ordering proper quantities of milk pre-camp (as indicated on 
camper registration form) to avoid waste etc. (Knowledge that 
milk will be served will also allow parents to make dietary 


arrangements for lunch, ) 
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- arranging with milk company for delivery near lunch time, 
accompanying ice etc. if refrigeration not available. 

- encouraging camper cooking, on graduated ability scale, as 
often as possible. Campers may bring ingredients (list to be sent 
home by counsellor) or set amount of money may be collected and 
food purchased by counsellor. 

- arranging for central waste area in camp, and daily pick-up of 
waste. Local health, pollution authorities must grant approval 


before burning or burying waste. 


2 FOODS AND FOOD HANDLING (A case study) 
I am discussing this topic from the experience of a large day camp 
(620 campers and 150 staff) where the camp provides a sit-down 


lunch each day. 


I have a fully equipped kitchen and two dining patios which are 
wood construction but are not winterized buildings. All are 


screenedetorsilyyprotection: 


I'1l discuss food handling under four topics: 
Staff 
Menu 
Mechanics 
Health 


Staff 


I am fortunate in having a chef who returns year after year. His 


temperament is ideal for the job. He likes children and he takes 
pride in preparing good food. He has with him the following staff 
each day: 

2 assistants (inside) 

1 woman (inside) salads, pot washing, etc. 


4 boys (inside and outside) 
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Menu 


My menu is prepared in advance so that parents receive a copy to 
enable them to plan suppers accordingly, Special diets are 
arranged by our nurse and in addition, jam and peanut butter are 
always available. Menu is made up of the favorite foods of 
campers over the years. Since I serve family style and on paper 
service, certain dishes are not practical. Menu is also governed 
by availability of certain foods at certain seasons. My menu must 


be well balanced and approved by a nutritionist. 


Mechanics 
Food is served family style--e,.g. counsellors come to counter and 
take a tray with food in large bowls. The food is then served at 


the table. 


Before the meal kitchen boys set plastic knives, forks, paper 
plates in paper bags on each table. Table also has on it cups, 
salt, pepper, water, beverages, mustard, ketchup, butter, bread, 
serviettes. Milk is served in quart cartons, bread in the wrapper 


and serviettes in dispenser, 


Counsellor returns main course bowls and picks up dessert. After 
the meal all used products (plastic knives and forks, paper 
plates, serviettes, cups, etc.) are cleared into garbage bags and 
immediately placed in large disposal unit (emptied three times 


weekly). 


Traffic is controlled by "in" and "out" doors, as well as the "one 


person up from the table" rule. 


We eat in two shifts with 15 minutes in between for clean up and 


re-setting. 


Utensils are bagged well in advance whenever kitchen help have 
free time. All seating and portions are calculated to feed 10 


(large or small). I use picnic tables with benches attached. 
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Tables have varnished masonite tops for easy cleaning. 


Health 
Constant cleaning, screening, insect spraying, garbage disposal 
eliminate fly problems. Delivery times coincide with meal time so 


milk is cold and fresh, etc. 


Controlled food pick-up and elimination of line-ups for food make 


hot meals a reality. The secret, is "timing". 


Special diets for allergic children are controlled by the counsel- 


lors and supervised by the nurse, 
FOOD is one of my biggest headaches--GOOD LUCK! 


3 CAMPER COOKING (a case study) 

At our camp we feel that learning to cook outdoors is a part of 
the camping experience. As a result our food handling is somewhat 
ditrerent., We have’ a “store” where tent groups can order the 
necessary food for cook-outs and overnight meals. Quite a variety 
is retained at the "store'' and both the camper and the staff have 
an opportunity to choose their menu for each meal. The cooking is 
done outdoors mainly over wood fires, although charcoal is 


occasionally used. We also serve a beverage at each lunch. 


Our food is stored in two freezers or one of four refrigerators. 
The campers are also involved in purchasing food so that they 
learn this aspect of economics. We have a "graded" program ot 
outdoor cooking so that the pre-schooler who toasts a marshmallow 
may progress through weiners, hamburgs, spaghetti and meat sauce, 
to one pot meals, fried chicken and so on, as he approaches 


senior camper. 
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TRANSPORTATION 


The case study while displaying a "specialized" type of transpor- 
tation service which many day camps do not offer, provides infor- 
mation relative to care of campers, procedure and planning which 


are applicable to all camp transportation systems. 


Here are some transportation considerations employed in systems 


differing from those included in the subsequent case study. 


a Where schools are used as pick-up points: 

- use should be formally requested from Board of Education. You 

may be only allowed pick-up outside the school fence, or you may 

be allowed to drive the bus onto the grounds. 

- the exact location of pick-up (eg. south entrance) should be 

noted on pre-camp information since "pulling" the children to- 

gether from various sections of the yard may result in a time loss 
and some "missed" campers; there will usually be other children 
on the scene as early arrivals for a playground program, clients 
for another camp, etc. 

*_ for at least the tirst two or! threevdays) or atne camp period, 
the staff person on bus duty should check the area and make 
sure he has all campers aboard. 

- identification of your campers might be helped by the camper 

wearing a colored camp-name tag which has been sent as part of the 

bus list or other pre-camp material. 

- pre-camp information might stipulate the pick-up order and the 

time at which the bus will leave the first stop. It is usually 

beneficial if children are at their stops at that same time for 
the first few days. That way, no campers will be missed, and 
many will be able to make personal judgements on the time they 
feel they should be at their own stop. 


- because children do wait for the bus, it is wise to choose as 
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your pick-up point (eg, entrance) one which has an overhang or 
recessed covered area to provide protection from the weather on 


wet days, 


b Make sure one staff member is on the bus from the first pick up 


point to check all the campers. 


c Often the simplest method of bus loading is by "stop''. On the 
return trip children who use the stop which the bus will visit 
last, are loaded first and go directly to the back of the bus. 
This process is followed so that children who get off at the first 
stop after tne bus leaves the campeedte at the tront of the bus. 
Unloading at stops is always done by front door only to enable a 
Dretise count end" to better control cne Location of Campers (ones 
who have to be taken across street, etc). “If there Ysa centre 
doorway on bus, a staff person is stationed inside as a safety 


measure, 


TRANSPORTATION (A case study) 


Transportation of campers to day camp sites in our opinion is the 


greatest single problem which confronts day camping. 


There are many types of transportation and many different arrange- 
ments for camper pick-up. To list a few: 

large buses 

small buses 

station wagons 

taxis 

streetcars 

subway 


parents! cars 
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Different pick-up arrangements: 


Door-to-Door 


Campers are picked up at and returned to their own house. 


School Yard 


Campers are picked up at and returned to certain schools. 


Street Corner 


Campers are picked up and returned to certain corners on route 


to camp. 


Some things to consider generally: 


a 
b 
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Distance of camp from the area serviced. 

Length of time campers are on the bus 

Safety of campers getting on and off the bus as well as their 
safety and comfort while on the bus 

Precautions taken so that the right campers get on the right bus 
Program on the bus 

Measures to be taken in case of emergency. This will include 
supplies for motion sickness, etc. 

Training of staff who supervise buses 

Deciding on the type of transportation for certain problem 
areas, €.g, heavy traffic, one wayestreets ,mnarrow streets: 
distant areas. 

Method of unloading buses on arrival in the morning and loading 
for departure in the afternoon 

Cost of transportation 


Insurance coverage 


When we first began our camp we drew a circle on a map with the 


camp as its centre and a radius of nine miles. This was our pick- 


up area using large buses and carrying 40-50 children. The timing 


from any point in this area would be about 40-60 minutes. 


We had to devise certain methods to provide safe but efficient 


service with a view to cutting time loss to a minimum, With this 


in mind we did the following: 


1 


Notified parents to have campers ready and waiting at the door 
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and that we would wait no longer than one minute if they weren't 


ready, 


2 Sat campers in the front seat as they got on--had the bus pull 
away as soon as they were seated. At the next bus stop had those 
in the front move to the rear and the one coming on sit in the 


front .séateandsonons 


3 Familiarized bus counsellors with the route and also had bus 
boards with «typed :routes. One, staff) personsinichargesofedirecting 
the bus driver where to go, when to stop, when to go. A second 
staff person responsible for helping campers on the bus. A third 
and possibly a fourth person to control campers on the bus and 


provide program. 


4 Routed our buses with as few turns as possible and kept bus off 
heavily trafficked streets as much as possible. Often put two 
buses Onethe ‘Same street rfeitpmeant sa) shorter more direct jover- 


all route. 


For our routing of buses we have large scale maps on which we place 
a pin marking the residence of each camper. If we are in doubt of 
the jexact-#locationwweephone=the parent to findcoutelf ates north 


or south of a certain street or how far from the corner, etc. 


When all the pins are on the map, we then attach different colored 
threads-to indicate bus routes; When this is completed we go over 
the routes by car, checking time and distance as well as making 


changes to improve the routes. 


When this is done routes are typed out and copies made so that 


each bus has a copy of its route. 


Bus boards have, name, address, in order of pick-up as well as 
attendance sheet. Reverse lists for evening trip. No camper gets 


On a bus if his name is not on the list. 
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Staff Training 

During our pre-camp training the staff is briefed on our bus pro- 
cedure. They are taken over the routes to and from the camp 
several times--in fact they drop off a letter and a camp bag to 
each camper during this period. Many practical safety measures 
are demonstrated, e.g. how to hold a child by the wrist, how to 


open windows just two inches, how to cross a road, etc, 


The counsellors meet with the director each morning after buses 
arrive to report any difficulties--they meet again each day before 


departure to discuss any problems--Safety is a must!! 


During training they are shown how to do a proper arrival and de- 


parture with buses we have on hand, 


ARRIVAL DEPARTURE 


(Cee ar: 


Out 
of 
Bounds 


ea [ponte 
= *] 2) 
ed 


all 
(CQ a ee): 


Campers 


Only one person is in charge at arrival and departure time and 


buses move only on his signal. 
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A FEW SUGGESTIONS 


1 No camper is allowed to move while the bus is in motion. 


2 The counsellor who directs the bus driver also has an attendance 
card on which he records each camper as he boards the bus: this 
gives us a double check with the group counsellor's attendance 
card. We also know the exact number of campers who are to leave 


for home. 


3 Special requests must never be accepted from a camper; only 
from the parent either in writing or by phone to the camp office, 
i echt opremaingforethe*swiamicilub;, wali beapickedtuptearlier ‘for 
some special reason, or to be delivered to another camper's 


address, etc. 
4 During departure, no bus leaves until the attendance loading 
sheet usechecked by a supervisor liechere is andiscrepancy., "that 


bus and possibly others, are held back. 


5 During arrival and departure, no cars or trucks are permitted 


in or out of camp, nor do we permit buses to pass eacn other. 


6 Identification bus number on each bag for return journey. 
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COPING WITH DISASTER 


1 Anticipate and prepare for dealing directly with problems: 


- fire drills, security guards, waterfront emergency procedures 

- communication line to proper authorities, e.g. fire department, 
police, hospital 

- consider various types of problems and how each should be coped 


with, 


FIRE--drill campers and staff; equipment--volunteer brigade, local 
fire department (make arrangements in advance); how to fight 
fire--protect nearby tents and buildings, avoid building too close 


together, have fire resistant structures, buckets and hoses. 


SWIM DOCK AND RED CROSS PROCEDURES 

- buddy system--check in and out 

- emergency drill--speed--dragging area 

- need for camper understanding and involvement 
- artificial respiration; medical help--oxygen 


- inhalator--hospital 


DROWNING 
- insist on autopsy to prove actual cause of death (drowning as 


such may not be the cause). 


CANOE TRIP 


- first aid, emergency procedure known by staff. 


MOTOR VEHICLES 


- accidents, emergency procedure known by staff, 


VANDALISM, RIDING ACCIDENTS, THEFT, KIDNAPPING 


- must all be considered within the realm of possibility 


215) 


2 Need for proper insurance to minimize consequences and protect 


camp's future 
Re: 


FIRE 

- proper valuation, written and by an expert 
- adequate coverage 

- co-insurance 

- extra expense 

=! profit protection 


=- proper agent, need “for advice 


LIABILITY 
- negligence, in and away from camp; malpractice, adequate limits 
- special hazards, riding, water skiing, etc. 


- legal liability, only for damage caused by negligence 


MOTOR VEHICLE 


- adequate limits, non-owned, passenger hazard, age of driver 


BOILER EXPLOSION 
- Show load 


3 Decisive action following the event 


- need for strong leadership 

- share knowledge to establish trust and enable decision making 
and support 

- speedy decision (though well calculated) 

- quiet the agitators (remove if necessary) 

- rally support of staff and campers 

- inspire confidence of staff and campers 


- psychological victory, clean up fast 


4 Full disclosure to Parents 
- be honest, don't understate or minimize the problem, thus 
shifting onus at least partly to them. 


- keep phones or other communication lines open as much as possible 
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- answer all enquiries straightforwardly. 


DO NOT SEND CAMPERS HOME: 


Have parents wishing to remove their campers pick them up! 


Why? Once parents see that the camp is continuing and back to 


near normal they may reconsider and leave the child. 


Even if they do take him home, they will have something positive 


to say regarding the situation and how you are coping. 
Can be excellent source of public relations. 


Do not prevent a child from being taken home, if parent wants to, 
go along ,.. try to avoid an argument over fee refunds, assure 


parents of your sincerity and act accordingly. 


GENERAL PRINCIPLE: 
The only reasonable way of dealing with fee adjustments is to make 
them as soon after the event as possible; 
i.e. do not overlook or try to slough off your responsibility 
intthis*area., 


Decide how you intend to deal with the matter and then do so!! 


MOBILE FOOD ARRANGEMENTS ; 

- Camp Bordon--Canadian Forces 

- Refrigerated truck--for temporary storage of perishables 

- Shopsy--pre-cooked and prepared items 

- Tent rentals--a new "dining hall" in a day 

- Picnic benches--quick handy furnishings for tent dining hall. 
- The situation must look like it is under control. 


- Help from local residents--with food, equipment, moral support. 


CONSULTATION WITH COLLEAGUES; 
- call in other camp directors 


- moral support essential 
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- strong unified positions 


- hot line to 0,.C.A, executive 


GOVERNMENT AGENCIES HELP: 
=p sr. Fi local police, Ontario Fire Marshall, localaM. Besem local 


council. 


YOUR SUPPLIERS WILL HELP; 

- extended credit 

- more deliveries 

waabettLeruservice 

- can offer suggestions and supply equipment (e.g. Borden's 


mobile tuck shop) 


MAJOR DECISIONS: 

- do you carry on? 

- do you rebuild? 

- legal obligations, to staff, parents, suppliers 

- moral obligations, to campers, to parents, to staff 


- obligations to yourself and family 


STATEMENT OF CLAIMS: 

= aeire insurance 

- liability insurance 
- fee refunds 

- extra expenses 


- cost of replacement and rebuilding 


TURNING DISASTER INTO VICTORY: 

- win psychological battle 

- remember that the spirit you display colors the whole complexion 
of the problem 

- make sure staff and campers are on your side 

- share the burden of responsibility with all. "It's our battle 
to win!" 


- don't give up, things are never as bad as they seem and it is 
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amazing how people can bounce back 


. take advantage of your director colleagues and 0.C.A. "We'll 


never let you down'" 
make friends with your bank manager!! (NOW--before you really 


need him) 


A DIRECTOR'S CALENDAR ree 


The following is how one camp finds it best to schedule the various things involved in the 
operation over one year. Each camp, due to its own circumstances should develop its own 
calendar. Probably the most difficult thing is sticking to a calendar once it has been 
developed. 


ADMINISTRATIVE PROMOTIONAL OPERATIONAL 
SEPT- 1 Spending Money, Accounts, 1 Final staff newsletter 1 Program Evaluation 
BOCT™. Refunds out to all staff - Summary 
2 Lost and Found local gossip, thanks 2 Dates for Coming 
3 Cost Analysis for summer, etc. Season 
4 Accounts Receivable 3 Building Plans 
5 Supply Inventory 
NOV- 1 Old Camper Enrolment 1 Staff Recruitment 
DEC. Zeclaterature: Revision Old Staff 
3 Mailing List Revision 2 Program Planning 
4 Order Stationery; 
laterature: etc 
JAN. 1 Income Tax Forms 1 Schedule Camp 1. Staff Recruitment 
2 Workmen's Comp. Summary 2 New prospect Mailings 2 Program Planning 
ya Cheeks permitting 
for campsites 
FEB. 1 Trade Shows 1 Camp Newsletter 1 Staff Recruitment 
a Boat Show 2 Camp Reunion Mailings 2 Program Planning 
b Hardware Show 3 New Prospects 
2 Financial Summary 
peePlacerorder tor all 
summer supplies 
MAR. iO C. Avs convention 1 Camp Reunions Je parent spbullerin 
PlacesUraers 2 New Prospects Hie (Clothing, etc.) 
2 Review Insurance 2 Staff Recruitment 
3  DHO Sign Renewal 
4 Dept. of Health License 
APR. 1 Income Tax 1 New Prospects ieestareecontentation 


2 Restaurant Show 2 Camp Newsletter all applicants 
5 PilacesOrders Staff Interviews 
Je start celection 


No 


MONTH 


JUNE 


JULY 
AUGUST 


There have been many of the more routine items that we have not listed above. 
include such things as maintaining your book (payroll journal, sales journal, etc.) 


lonlILILS). 


ADMINISTRATIVE 


nun pW 


OOMONIAUNHRWN — 
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PROMOTIONAL 


Place Orders 
Park Entrance 
Permits for Staff 


Connect Telephone 
Dentw Om Lager 

a Burning Permit 

b Travel Permits 

c Garbage Dump 
Check MD & Hospital 
imuck License etc 
Newsletter Labels 
Standing Food Orders 


Employee Forms 1 Parent Newsletters 
Inspectors 

Supplementary Orders 

Health Insurance 

Camper Fishing License 

Infirmary Procedure 

Sales Tax 

Activity Man Reports 

OCA Visit'n §& Report 


OPERATIONAL r 


1 Staff Recruitment 
2 Stati Bullleeim 
3 Survey Camp 


Opening Camp Group 
Staff Training 

Bus Trip Organization 
Parent's Bulletin #2 
Staff Recruitment 
Camper Cards 


DU BWN HE 


1 Camp & Alerts 
Attendence Problems 
Closing Camp 
3 Staff Evaluation 
a Counsellors r 


ie) 


bee. Gii ts 


These would 
paying 
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CAMP FORMS 


The Ontario Camping Association has several forms developed by a 
committee. The forms available from this body are listed below; 
followed by a good series of suggestions and instructions for 
compiling a camper application form and a staff application form. 

staff application form 

camper's health certificate 

camper report form 

Stattanealthecertipiucace 

staff reference 

counsellor evaluation form 

accident report 


medical report of accident 


Ontario Camping Association 


SUGGESTIONS AND INSTRUCTIONS FOR COMPILING A CAMPER APPLICATION 
FORM 


This form is an important part of your contract with the parents, 
and is neatly set out; a printed form will create a better im- 
pression. Therefore, we strongly advise that this form be printed. 
Many items are suggested for this form. These are detailed nota- 
tions under some of the dotted lines to ensure that all of the 
necessary details are correctly listed. When printing, these no- 
tations can be put in a smaller type, and will make the form less 
crowded. It is impossible to do this with a regular typewriter 

as you will notice. The printed form will look less crowded, and 
give the form a chance to "breathe". We suggest it be printed on 


both sides of the paper to facilitate ease in handling. 


here are three rts to the camper application nm the first page 
the firs part for sential information required, such as name, 
address, age, schooling, etc. The second part toward the bottom of 
the page is information for the parents concerning fees, dates, and 
conditions of enrolment. Parents should be given a realistic 
pictune..of the, total camp cost we (neretore gir yeu havewextia 
charges (transportation, laundry, insurance, riding, craft mater- 


ials, etc.) these should be listed with their amounts. 


The third part, which is on the back of the form,. isi torspersona! 
and confidential information. Some directors prefer not to have 
this on the application, but rather submit, it to, thes parcnits at a 


later date. 


Questions regarding religion and photographs 


We find many camps are asking questions about religion, church 
affiliation or nationality. The Human Rights Commission of the 
Ontario Government advises that camps operated by religious or 
ethnic groups may request this information, but it is illegal for 
other camps to ask questions of this type, Some directors report 
that these questions are asked in order to ascertain what 
arrangements are going to be necessary to enable children of some 
religions to attend religious services of their faith, The Human 
Rights Commission advises that if the children's parents are con- 
cerned, about, this, they will senquire about it) before enrolling 
their children. Likewise, it is illegal to ask for a photograph 
because of the fact that a photo may cause a rejection because of 


race. 


It should be noted, however, that you may ask these questions 


after the child's registration has been accepted. 


Gileieiaeeekerte. Ge Iianeg \yatiela symbols on campers application form 
(seeepage: 42)) 
* On this line your fee should be clearly stated, as well as your 


application deposit. 
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** On this line mention all of your extras, and their amounts, with 
the possible exception of tuck money, which all parents expect to 


pay. 


***Have your camp dates or periods clearly mentioned, with a suit- 
able place for the parents to note the period they desire. Perhaps 
a mention of periods (e.g. July, first two weeks in July, etc.) 
rather than the exact dates, in case you desire to print a supply 
of application forms for a few years. The exact dates for the 
current camping year can be mentioned in the camper application 


acknowledgement letter. 


****Camps whose camper insurance is compulsory, or is included in 


the fee structure, should omit this line. 
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Camp Sunshine 


123 Anywhere St., Everytown, Ont. Telephone: 123-4567 


COASMIPSES RES aaALE Oa Lee Awl a GOMN mmr Ha ObheM 


(Developed by Ontario Camping Association) 


PLEASE PRINT CLEARLY DATES. tes « at Pied eters « a2) dicoas > ees dein sls meee 
Camper's. Name sins). ais sein oq ale sles sis © aielais jess wa agencksls epy soe Reaestatete oi aliai gi oP Se ee Ge G) a, aha) alee as eaten eee can 
Last Name Given Names Popular Name 
Age (on July iist)}......- Date of Birt’. ckorc cece sctre ctetetercteretercnetene tes 1s pd Sa SIRO so. +s 
: Month Day Year 

Welghitrrtersaterern: Grade Completed 

Syed pfatop ar Acheckan. ites ReaOMNES POR AC ocak Sor ucRn Bkacre eae by Camp: Time ese: cP.. a's lec swt eels ole saree) arian 
Sebel hs BONEN ah oho nde cOpucHOMoca6do00naUtr Gdan0 vb oOuoDOEDOD HA MIwoUtODOHdOs US OmOGawoOUCNC 


Home AddTeSS\ fcc 56-3 sc.s.0.o 60 ois soars 0 wtelels © are ie s temehehe oo MRC oRe CRED eos Mate nares fr stance cement) cMenat eis ieiee Male 


Street and Number City Zone Province 
OCCUPATLON Sites a cuss ols. oleleieteloss o's, ec) a wnaie s 0 Cele in aokents abatelee ester ame ionar atts ails acia.'s. aifaialre' es ly felelo!'s skets ips ean 
Business Address i% iis sve ci etere sow ie “ails, alta igs at tay elie aca te matte) atlaltemolee ony altarin Bee ecg cn ote 
Street and Number City Zone Province 
Home ple len none Bie crtereia erie ate are prereset a ene Business Telephone ......0..5+s5 +++ seme 
- Fees per $ Deposit required with each application 
A Extras: --- (Horseback riding, craft supplies, laundry, insurance, etc.) 
*** Camp Dates Camp Period Desired ~ 02... cess 26 cere 


Allowances cannot be made for children arriving late or leaving early. A deposit is re- 
quired with each application. Verbal registrations cannot be accepted, nor applications 
without the required deposit. The balance of the fee must be paid before camper's arrival 
date. The deposit will be returned if application is not accepted, or is withdrawn prior 
to May lst. 


The camp reserves the right to dismiss a camper if it is in the best interest of the camper 
or the camp. In such cases, a proportionate refund will be made. 


I desire my child to participate in full Camp Programme and all activities unless I advise 
you otherwise in writing. I agree that, having taken such precautions as in your discre- 
tion are deemed advisable, you shall not be held responsible for any accident or sickness 
_ to my child. 


**** Tf for any reason my child requires medical attention or special medication beyond 
that furnished by the camp, I agree to be responsible for any expenses incurred (camper's 
health & accident insurance mentioned under "Extras" would cover this). 


Signature of Parent or Guardian 


(over) 
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PERSONAL AND CONFIDENTIAL INFORMATION 


We are interested in providing the most beneficial summer for your child. In order to ac- 
complish this, it is necessary to have as much information as possible about his habits, 
likes and dislikes. Would you please give the following questions your careful attention, 
and thereby assist us in helping your youngster and you? 


Indicate with Check (X) after each of the following that best describe your child: 


BROLVG CIC. sere soc cts well’ co-ordindteda,7..cc russ PECLELS PASSIVE vACtIVI CLES oe vais + cic owe viele 
enjoys. competitive, SPOTS... % shins. : Shy eWLcneOt nerse nalsma eS Chr tretai +c Shyawa thmaagults a. ei. 
Makes! friends easily ......0 0 hasidifficulty. keeping. iriends...:5 6.424 emotionaliiaces. «es 
SENS 1taVielae teroereraten SEIDY (UOUNGo. o5 caouL amdaktate reniteemsietel ct) oie WEP AOU s 0.560.405 00 
emperamen ta ler) tsr HappYicwon =e er MGBESSIVS ob 600 os owe POC TUNG ile cree tires 
aS yrereia ts) ots haves is ANYVROCNEES a atest Pebsne crac Meee nc Re ieaetccce stirs esa akete rections core ateaetes. uitcnehern ce sis 
Wiamaoesanewlikerdoingymost * (games. hobbies. Ck) a. seit sh esa ese eagles bb0 5 Oe oc0 Fe aE 
WOAERATCR NES PSp6Cia Teta LEN US cant oles. fate terete, seve cane bc tne aN ls, Me EMG AEs aes vase soa 
How well does he swim? Non-swimmer?..... Desinne serra AVE DAC Creme INOW EMEIEIUES oo ooo do db oOdc 
Does your child make friends with: own age..... YVOUNQET. 1-1-1. CUGEL Ve rere ser Does he make 
prLendsseasu.ly OT Withedi ffi culty @.. sect. aoOh «~<a dddiiers ape tor + <wthd eis FET oe Arbor e Serena i 
How would you describe his eating habits? picky..... aVeLAgCehnr it Neantyacate rem w acti ine 
are, there: anyeactivities*inewhicheyou would@likeshimiencouraged 7: tii Nelo ee Slee oc wae 06 os 
RES eCOC sme awisiieeO. ACCOMM LUSH like cieccieiys <5 citrate teak Sire sin Oiwis ube tle ola he eons ae euerege ci esa 64, © le 
Has he any physical handicap?.......... PI@ase> COSCEUUG oc tages miruse usta sigue ames ns also oeinvane = 6 
Dees IWS (eRe PURISGSSS ooo bo Foue shoul dshe,.wear thempallsthe time? .ciacmsee cs ele Does he 
wear any orthodontic appliance?.......... Musteit. be worn alli thestimes. <0. 20.64 Is he a 
habitual bed wetter.......... Might he wet the bed occasionally.....0...7. Does he ever walk 
BEILESESLCED fale oo wats @ ees ae Has he ever had psychiatric guidance or have you ever consult- 
ed a psychiatrist, psychologist or any professional in this LLelidwabou Celi m erences crs 


ATYa DLOCMEIS: ae « tiene) «ere te Whaltaa SesiZarn.-telewarehs ANYESISTCTS 2A hete Whatwayes i iatec cer ois ss 614) 6 
Weehne adopted: .....\.\.. aati PSe Ne LAWATOLO Lad Claes ela siatels Are brothers and/or sisters adopted? 
Jat eee Is there a divorce or separation in the family?.......... Are both parents 

MGV ATS Sel cteesecenes 2s. 0 Lignot bs there asstep parent! cits ue Are there step brothers and/or 
ST Sie eaters sce aretotnere 


Sometimes we are not able to place campers exactly where they want to be, but we do our 
best. 


PRevLOuS CAMPS, ALLENCEG, face acco wiem wo GynGle waa o 0y Fa 40/5 wie os opeelots © Piamleye chelae «Kiwis dele ae ee < ails i 
Is he eager to go to camp or is he being urged by parents?....... cesses recesses eecseevecvece 
In what way do you think camp can best help your Child?........... cece ees cess cccrccscvces 
Any advice re UL eee habits, physical or emotional needs? 00. cis ewe ce cree e sess eee sens 
Please send a camp booklet COsG Ieee 6am SINT EA «ey aatere ey Oka oP Misch. ele aigeo vat shares ag cha ate one Sh Ge ceo 
I became interested in camp (your camp name) EhTOUg hr tens Paorihes eB Oey i Oe) : 
References (for new campers) if possible parents of campers, counselors or former campers 


44 


Suggestions and instructions for compiling a staff application form: 
We feel this form can be copied exactly as it is, since it would be 


suitable for most camps. 


If there is sufficient demand, the 0.C.A. will mimegraph this form, 
and make it available to member camps at cost. There would be a 
space left at the top where you could rubber stamp your camp name, 


Or type It, ds syOu preter, 


Questions regarding religion and the requesting of photographs: 


We find many camps are asking questions about religion, church 
affiliation, or nationality. The Human Rights Commission, of the 
Ontario Department of Labour, advises that camps operated by re- 
ligious or ethnic groups may request this information but other 
than these, it is illegal in Ontario for other camps to ask 


questions of this nature. 


Some directors report that these questions are asked in order to 
ascertain what arrangements are going to be necessary to enable 
staff members of some religions to attend services of their faith. 
The Commission advises that if a staff member deems this important, 
he or she will enquire about it before accepting a job. It should 
be noted, however, that you may ask these questions after you have 


hired the applicant. 


It is likewise illegal to ask for a photograph because of the fact 


that a photo may cause a rejection because of race. 
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COAPMEP SanS? TORU ROR MA PIP LUE CeAMT aIGO N 


(Developed by Ontario Camping Association) 
RETURN TO: 


PLEASE PRINT CLEARLY 


Miss 
INTC MMT Sitar canter vetel sues state ahst cers etele ne erase cos PONe erent Tele TRON SLC TE ciara ats Oh ole tale ae traLe hela Renee 3's 
Mr Surname Given Name 
BeeMANen Ee ACOTESS..tatemebmonareye «cree c+, 4)s. 0,6 alone is opelsi ee eagle « ote alee ial tie ods TelepnonesNO vw peut 
Street §& Number City Zone Province 
Sendamall, to present address until’.......-«cacmacees Herbie. cree sees Wedlghtrrn cert tet. ~- 
Date 
[DENS opal ehdel Ale ho BO be otters De rec Oe Omen Cee Mani Gal Sa tus ec-cic sheds) cue kone ere deuemeueie + ¢ 
Month Day Year 
Give sex and age of children who must accompany you to camp 
SCHOOUSMAETENCE Basie ete cir ee Mace te tie i eee ee EN PIR) APE oS PA chrtis ki ceed a a) are tiehePe loners alal siove/e al ace 
High School University or Other 
Pee Selle OCCID a CL OM Magszs ern ovclece sists see fe sics a eke syahereie e eiriaveacere ot ohote: actin Mies ates anal Ulett steve Mete edt ome! ols 
(If student, state course and year) 
CAMP EXPERIENCE: 
IMS @) CEMNIENC os colo o CMGreENS 6 inthe Ol grOlO'DIoN AMG OOOH bIdlO onc o'o HO OOOO. CONG WO DUOOOOTOOooO GO OSC 
Names of camps and years attended (list most recent camps first) 
As a Staff Member: Camp Year Attended Position Held 
Other experience or training which would be helpful in your job at camp ...............-. 


avis lejfa) ee |e, ese) 6)e| |p) ie le .e (6 (6 © one é) ie) © e660 6 40 © 16) 6 166 © 60) 610 (6 6 © 010 10 © ©, 61 \6 0) S 0 6.6 © Se) 6 0,0) 6) '6''o 66) ae, 6) 06) .8° 60: 0 6 0 0 6.0 6. 6,0 6 6 6 6 4 6 


eis! (6s 9 8 © © o © © 6 © © 6.8 0 6 0 © 6 6 a 8 6 © 0 © 0 0: 0 6 € 0 6 0 C6 0 6 6 6 6 00 6 0 0 8 8 6 6 8 6 0 8 0 © 6 0 0) 0 6 6 6 0 0 6 6 6 0 6 0 6 © 8 06 00) 8 6 6 06 6 8 6 8 6 


For what position are you applying? (Cabin Counselor--state age group preference; 


Activity Counselor--state first and second choice of activities; other position--state 


WINK |})) MMM Epa ree ON Pet eon ctr serv aren cis Petae eis vale Tore lorever cvorencts iepet ake ek susie tei sy hole sel eke etal, oi oer adoverisl liens (ore) oe/iellehelar sexs 6. 16, 748, 6 


Siealie eee 6 a 6 16 61016 6 6-6: (6 ¢ 66 (0) 6.6 © -¢ 


eoeereeeere ee eee 
Pee etericiiel oieticiiavier oiteueay ei elas: 6) 6:/n)(o yee" 16.16) 60a. 016) 16/10,0 70:6) 6), 9)x6).0| 01810110 1's) 1/181 1e1 10) 6) 8) .0\ 88) @\c6, (8, (6,10 \e)® 0) (0) 18 ieh 8.8 0:14. 812). 0! 
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Staff Application Page 2 


In the following list mark X beside those in which you are able to participate; XX be- 


side those in which you are proficient; 


XXX beside those in which you are qualified to 


instruct. 

Archery Indian lore Song leading 

Art Music--what instruments... Storytelling 

Basketball egos § i, eb brass onboricicecmitoe moe: Swimming 

Boxing Vocal Diving 

Campcraft Choir leading Life Saving 

Campfire programs Natural science-what kinds Strokes 

Canoeing SA re nn Ft ee Rts ON ar re clone eotanetel mietet tote Synchronized 
Crafts--what kinds..... Newspaper Tennis 

PS OA CRAGOREG.S cc) 0 BO alae Orienteering Track and field 
Dancing-what kinds..... Outdoor cooking Volley ball 

Sea's, intaia. eVetete er stenetes eles taeee Overnight camping Water skiing 

Dramatics Photography Woodworking 

Fencing Riflery Worship services 

Group games Rowing Wrestling 

Golf Sailing Oh 8 1-8 SE ee a a 3 
Horseback riding Sottbalyy ye ee wags tla viele fiers see eee 
Swimming ability--Non-Swimmer....50 yds....100 yds....300 yds or better............. 
swimming or lite Saving awards held jee. o.. sete cite etic ce cans scien ten a eae adie ee 
First. aidtcertificate held? ees aere . mais ects ce tans Malate aah tals, «a slp walasus wae eon atts Seem 
Are you available for the entire summer?..... If no,state dates aval lable=..n.- eee 


2s ee eee eo eee eee ee ee eee eee seen esoese ee eee eeeeeeeeeeeseeseseeeeeeoeeeeeeeeeeeeseeeeeeeeeeeeeeers 


Have you any disabilities which would prevent you from full participation in all camp 
ACELVEELOS sis wie hehe ee aa) otehaloun waiters ale tele Clameters: sliareierate chet ciate oa ele tae meaeln © Gate: One ace 


eee e eee eee eee eee eee eee sees eoseeeeesreeeeeeeeeeeeeeeseeeeeeeeeeeereeeeereee ee eeeeeeeee ee eseee 


eee ere eee eee see eee eee eee eee eee ee ecw eee eee eee eee eee eee resre rere eeeeseeeereseeeeeeeeeeeeese 


References: Three, including your former camp director (if any), 
employers, teachers, etc. 


D5. e:ltiare a, ©. 8 weno ce “sh cepaniel s1 8) sale is sce ioide,iorel eee ne. Bia eee Rene RemOR NG rede) os voles) a) onehelccenene raccteac s sicxekaneh ote Ret hereiemente 
Name Relationship (camp director, teacher, friend, etc.) 
Street & Number City §& Province Telephone No. 
I OR eee RC OS Ee CT ROI ARIS OTL AG oR LCI OD De SS SOOPER GEHB.OS Uo 
Name 
Street & Number City & Province Telephone No. 
Diy sie, siay0.0.9 ba exe, bole @ Bala are a lavene.e dale bare ATOMeTG ao Ohana cee at Monswona Lele -cicpramere ta eioysta io. ceeanie tetany fer crercnerchenor cite Ratan 
Name 
Street §& Number City §& Province Telephone No. 
I became. interested (in your camps through macs’: sees eters eceeete eect 


Daten of Applicati ones. ueaese as bidet Salary expected per Season Gian semi slte see 
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BIBLIOGRAPHY 


Administration of the Modern Camp by Dimock, H. Association(Welch, 
Canada), 1948, $5.50 


Camp Counsellor's Manual by Ledlie, J.A. and Holbein Association 
(Welch,Canada), 1958, $1.95 


The Camp Program Book by Hammet, C. Association(Welch,Canada), 1951, 
Sons 


Complete Book of Camping by Miracle, L. & Decker, M. Harper(Saunders, 
Canada), 1961 


The Day Camp Program Book by Musselman, V.W. Association(Welch, 
Canada lian! 96541 19.5.075 


Maintenance for Camps and Other Outdoor Recreation Facilities - Re- 
vision by Nathan, A.A. Association(Welch,Canada), 1968, $8.75 


Managing the YMCA Camp by Ledlie, J.A. Association(Welch,Canada) , 
19615 365.50 


Nature in Recreation by Ickis, M. A.S.Barnes (Smithers § Bonellie, 
Canada), 1965 


Site Selection §& Development--Camps--Conferences--Retreats by Bone, 
M.D. Coop. Pub. Assoc.(United Church Press,Canada), 1965, $12.50 
(paper) 


Solving Camp Behaviour Problems by Doherty, J.K. Association(Welch, 
Canada); 1940.) $1.35 


The Successful Camp by Reimann, L.C. Univ. of Mich. (Longmans, 
Canada) 111958.,9°35.25 


Supervision--New Patterns and Processes by Williamson, M. 
Association(Welch,Canada), 1961, $5.00 


The Supervision of Group Work and Recreation by Dimock, H.S. §& 
Trecker, H.B. Association(Welch,Canada), $5.00 


There are additional books on this topic, some of which are out of 
print or are distributed by American publishers who do not maintain 
Canadian representation. Access to such books may often be gained 
at local public libraries or in the personal libraries of indivi- 
duals associated with camping. 
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THE DAY CAMP MANUAL SERIES INCLUDES 


Book I Administration 

Book II Staff 

Book III The Camper 

Book IV Program 

Book V A study of Mandatory Standards and Desirable 


Camping Practices for Children's Day Camps 


These and other publications of the Youth and Recreation Branch, 
Ontario Ministry of Community & Social Services, are available 
in limited quantities, and without charge, for use in community 
programs and for leadership training. 


Requests for publications should be made through the Youth and 
Recreation Branch Regional offices. 


Region 1 10 Water Street, Thunder Bay 

18 King Street, Dryden 
Region 2 1349 Lasalle Boulevard, Sudbury 
Region 3 P.O. Box 3020, Mckeown Ave., 

North Bay 
Region 4 759 Hyde Park Road, London 73 
Region 5 279 Weber Street North, Waterloo 

374 Seventh Avenue, Hanover | : 
Region 6 15 Church Street, Suite 402, St. Catharines 
Region 7 40 Eglinton Ave. East, Toronto 315 
Region 8 2025 Sheppard Ave. E. Suite 3201, Willowdale — 
Region 9 1082 Princess Street, Kingston ats 


220 Dundas Street East, Belleville 
Region 10 1320 Carling Avenue, Ottawa 3, KIZ7K9 


